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Sacred Heart Primary School
‘To Grow in Wisdom and in Grace’
Teaching Assistant Vacancy

Closing date:		15th October 2025
Interview date:	17th October 2025
Job Start Date: 	November 3rd 2025
Contract/Hours: 	28.75 hours per week, term time only (working weeks 38)
Salary Type: 		Support Staff
Salary Details: 	Grade 4, Scale Point 4/5 FTE (£25,185-£25,584 pro rata (depending on experience)
Hours of Work: 	8:30am -3:15pm
[bookmark: _GoBack]
Contact e-mail: 	office@sacredheart-henley.co.uk
We are seeking to appoint a caring and enthusiastic Teaching Assistant to join our dedicated team at Sacred Heart, a welcoming Catholic primary school with a strong sense of community and commitment to nurturing every child.
Purpose of the Role
- To support the Catholic ethos and mission of the school, fostering a nurturing environment where every child is valued and encouraged to flourish academically, socially, and spiritually.
- To assist the class teacher in creating a positive and effective learning environment.
- To support individual pupils, small groups, or whole-class learning as directed.
- To ensure the welfare and safety of children during learning, lunch, and break times.
Key Responsibilities
Classroom Support
- Work under the direction of the class teacher to support teaching and learning activities.
- Assist with the preparation of learning resources and classroom displays.
- Support pupils with their learning, including those with additional needs, encouraging independence and confidence.
- Provide feedback to the teacher on pupil progress and behaviour.
Pastoral Care
- Support the Catholic values and ethos of the school, promoting respect, inclusion, and compassion.
- Help pupils develop positive relationships and good behaviour, following the school’s behaviour policy.
- Provide care and reassurance to children when upset or in need of guidance.
Lunch and Break Time Duties
- Supervise pupils in the playground, dining hall, and other designated areas to ensure a safe and happy environment.
- Encourage positive play, inclusion, and good manners at mealtimes.
- Support children with eating where required (e.g., opening packets, cutting food for younger pupils).
- Manage minor first aid and report any incidents in line with school procedures.
- Promote respectful behaviour and ensure school rules are consistently upheld.
Administrative Support
- Assist with preparing resources, photocopying, and organising equipment.
- Accompany pupils on educational visits, ensuring their safety and engagement.
- Attend meetings, training, and professional development as required.
Person Specification
Essential
- Supportive of the Catholic ethos and values of the school.
- Ability to communicate effectively with pupils and adults.
- A caring, patient, and positive attitude.
- Ability to work as part of a team and use initiative when needed.
- Commitment to safeguarding and promoting the welfare of children.
Desirable
- Experience of working with children (in a school, parish, or similar setting).
- NVQ Level 2/3 (or equivalent) in Supporting Teaching and Learning.
- Experience of supporting children with additional needs (SEND).
- First Aid training.

Safer Recruitment Statement
Sacred Heart Catholic Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will be subject to an enhanced Disclosure and Barring Service (DBS) check and satisfactory references, including a reference from their most recent employer.
Application Procedure
Further details and an application pack are available on the school website or from the School Office. Please contact: office@sacredheart-henley.co.uk  or telephone 
01491 572796
Applications must be made on the Catholic Education Service application form only.
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